MEMORANDUM OF UNDERSTANDING BETWEEN EMCOMMWEST INC®. AND
PROPOSED SPEAKERS AT EMCOMMWEST® 2011 
Introduction


The purpose of this document is to state the terms of a mutual agreement between EMCOMMWEST®, Inc (ECW). and persons wishing to present at the technical sessions, (Speaker) of EMCOMMWEST® 2011, which will serve as a framework within which both parties may coordinate their services in support of this educational event.
I. Purpose

The purpose of EMCOMMWEST® 2011 is to provide a meaningful educational forum for the discussion of ideas and to present topics salient to the Amateur Radio Service as it applies to emergency communication.
II. Responsibilities

ECW will provide the following:

Forum room with chairs for attendees


Speaker’s podium


Digital projector with screen with cabling to the speaker’s computer terminating in a standard USB and / or VGA connector


Auxiliary table at the front of the room


Standard AC power adjacent to the speaker’s podium


A preparation room / lounge to be shared with other event workers near the forum rooms


Microphone and public address system for the forum room


Event publicity including speakers’ names and forum descriptions


ECW will attempt to make reasonable accommodations for special needs if notified at least 2 weeks before the date of the event.  No guarantee can be made with the exception of legally required accommodations associated with Federal, State, and Local laws.


ECW will maintain communication with speakers throughout the planning and implementation phases of this event through periodic mailings, e-mail contacts or telephone contacts.  Information will also be periodically posted to the Event Website http://www.emcommwest.org 

ECW will attempt, but cannot guarantee a requested speaking date or time.  

Speaker will provide:

Forum presentation material for which the speaker has full legal authority to present to the public without any governmental security, copyright or patent infringement


Laptop, tablet, or other portable electronic device capable of communicating with the projection system, (USB and/or VGA connection) if projection is required for the forum.


Any specialized presentation equipment needed that is not explicitly described in the list of items supplied by ECW


Assistant(s) if needed for the actual presentation of the material

A substitute speaker to present the publicized material, free of charge to ECW if the primary speaker is unable to attend.


Duplication of any handout materials desired by the speaker for attendees

Speakers will provide mailing and e-mail addresses and at least one reliable telephone contact number to ECW personnel to facilitate communication during the planning and implementation phases of the event.



Speakers will advise ECW of any difficulties or issues that may arise as early in the planning process as possible so they may be addressed by event staff if possible.
Forum Subject: ______________________________________
____________________






Signature for EMCOMMWEST®


Date
__________________

Printed Name

____________________






Signature of Speaker




Date
__________________
Printed Name

Emcommwest® 2011
Speaker’s Application
General Specifications:


Forum topics will relate to the Amateur Radio Service as it applies to emergency communications.  Allied topics are acceptable as long as they do not stray from the spirit of the event.  Examples of this might be served agency needs, case histories, or strategic plans.  Presentations should be no longer then 50 minutes including an allotment of 5 minutes for questions.  Please also refer to the Memorandum of Understanding “Responsibilities” section.
Forum Subject:

Author(s):

Presenter(s):

Description of presentation (100 words or less):

Approximate Number of slides (if applicable) ___

Emcommwest® 2011
Speaker’s Application (cont)

Are you willing to be a “stand-by” speaker if we can’t fit you in?  (Y/N)
Genre (check as many as apply)

__ New Ham
__ Old Dog / New Tricks

__ Emerging Technology
__ Digital / Digital Voice
__ Served Agency

__ Antennas

__ Back-to-basics

__ Soft Skills / Volunteer Mgmt.
__Event Management

__ Case History
__ “Selling” Amateur Radio

__ Search & Rescue

__ Traffic Handling / NTS® / NTSD®
__  Home Brew / Building

__ Other (specify)__________

Preferred Presentation Time and Day:
Please rate 4 with “1” being your first option and “4” your last.

Saturday

AM


  9:00 __


10:00 __


11:00
__

PM


  1:00 __


  2:00 __


  3:00 __


Sunday

AM  

   9:00 __

 10:00 __

Special needs or accommodations:

